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Home Learning and Inclement Weather Policy 

 
Purpose  
In the event of inclement weather, adverse conditions, or unforeseen circumstances requiring a 
temporary closure of the school premises, learning will continue through online platforms. This policy 
outlines the procedures, expectations, and responsibilities of students, staff, and parents to ensure 
consistency, continuity, and quality of education.  
 
Various factors could occur, beyond the control of the school, that would cause the school to close. 
These include, but are not limited to: 

• Lack of power / inability to keep our children safe.  

• Any condition that adversely affects the health, safety and welfare of pupils and staff. 

• Any condition that affects the accessibility of the school site either before, during or after the 
school day– e.g. flooding. 

 
If the school is forced to close, or we have to close early during the school day, we will notify parents 
through three channels of communication: 
• A message will be displayed on the front page of our website: https://www.rafflesis.com 
• An SMS text message will be sent  
• An email will be sent to your preferred email address  
(NB: Parents are requested to ensure the school has accurate telephone and email contact details by 
emailing: admissions@rafflesis.com) 
  
1. Platforms for Online Learning  

• Seesaw: Used primarily for younger year groups (FS–Year 4) for assignment sharing and 
feedback.  

• Microsoft Teams: Used for live lessons, virtual meetings, and assignment submissions for FS1-
Year 13.  

  
2. Daily Structure  

• The school day will follow the regular timetable with slight adjustments where necessary 
(lessons might be slightly shorter to reduce screen time and potential screen fatigue) 

• Teachers will share the day’s schedule and links via Seesaw, Class Dojo or MS Teams by 7:15 
am each day.  

• Attendance is mandatory and will be recorded at the start of each session.  
  
3. Attendance and Joining Online Lessons  

• Students must log in promptly at their scheduled times.  
• The school day will start with morning registration at 7:30am with each students form tutor. 
• FS–Y2: Parents should support younger children in joining live sessions via Seesaw links to MS 

Teams.  
• Y3–Y13: Students should independently log into MS Teams using their school account.  
• Non-attendance must be reported by parents to the school office or From Tutor following 

usual absence procedures.  
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4. Submission of Work  

• FS–Y4: Students submit work through photos/videos/written pieces uploaded to Seesaw.  
• Y5–Y13: Assignments are submitted via MS Teams unless otherwise directed.  
• Deadlines will be clearly stated by teachers; late or missing work will be followed up with 

parents.  
• Teachers will provide feedback within 48 hours of submission.  

  
5. Online Learning Expectations  

• Students are expected to:  
o Be dressed appropriately (not in sleepwear).  
o Be seated in a quiet space, free from distractions.  
o Have all required resources ready (books, stationery, devices).  
o Keep cameras on and microphones muted unless asked to contribute.  
o Participate fully, showing respectful online behaviour.  

 
• Teachers are expected to:  

o Begin lessons on time and admit students promptly.  
o Record attendance at the start of each session.  
o Provide clear instructions for activities and submissions.  
o Monitor online behaviour and report concerns.  
o Adapt lessons to suit online delivery while maintaining curriculum objectives.  

 
• Parents are expected to:  

o Support children in accessing technology and maintaining routines.  
o Encourage independence (especially in older year groups).  
o Avoid interfering in lessons but be available to troubleshoot if technical issues arise.  
o Communicate with teachers through Seesaw or email, not during live lessons.  

  
6. Online Etiquette ("Netiquette")  

• Respectful behaviour is expected at all times.  
• Students should raise hands (using the Teams function) before speaking.  
• Backgrounds should be neutral (blurred or appropriate).  
• No eating during live lessons.  
• Chat functions must be used for learning purposes only.  
• Recording, screenshots, or sharing of lessons is strictly prohibited unless permitted by the 

teacher.  
  
7. Technical Guidance  

• Families should ensure devices are charged and updated daily.  
• Internet connectivity should be tested prior to lessons.  
• The IT support team will provide remote troubleshooting during school hours.  
• If technical issues prevent attendance, parents must notify the class teacher.  

 
 



 

 
8. Safeguarding and Wellbeing  

• All lessons will be conducted through school-approved accounts only.  
• Teachers will not conduct one-to-one video calls with students unless a parent is present.  
• Teachers will monitor student wellbeing and engagement, and flag concerns to the pastoral 

team.  
• Parents are encouraged to support healthy screen time habits, including regular breaks and 

time away from screens when not in lessons.  
  
9. Contingency Scenarios  

• Short-Term Closure (1–2 days): Teachers post activities/lessons via Seesaw (FS–Y4) and MS 
Teams (Y5–Y13). Regular assemblies, pastoral check-ins, and specialist lessons will also run 
virtually.  

• Extended Closure (3+ days): Full timetable online with live sessions. Regular assemblies, 
pastoral check-ins, and specialist lessons will also run virtually.  

 
 
10. Communication 

Clear and timely communication is essential in the event of inclement weather or unforeseen 

closure. The following information outlines the sequence and responsibilities for communication to 

parents and staff: 

1. Confirmation of Closure 

o School leadership will await official guidance and approval from the KHDA / IVEI 

before announcing the move to online learning. 

2. Principal’s Communication 

o The Principal will issue an official announcement to all parents and staff, confirming 

the school’s closure and transition to online learning. 

o This message will include reassurance, reference to Heads of Schools communication  

and reference to this policy. 

3. Heads of School Communication 

o Heads of Primary and Secondary school will follow up with a detailed message 

outlining specifics of the learning programme, including: 

▪ Daily schedules 

▪ Platforms used (Seesaw / MS Teams) 

▪ Attendance procedures 

▪ Expectations for students, teachers, and parents 



 

 
4. Health & Safety Team Communication 

o The H&S team will issue an additional update if the school closure is due to a safety 

concern affecting buildings, access roads, or infrastructure. 

o This communication will provide practical updates about the physical site and 

timelines for reopening as soon as possible. 

5. Resharing of Policy 

o Whenever online learning is activated, this Home Learning & Inclement Weather 

Policy will be reshared with all parents via email, Class Dojo, and posted on the 

school website. 

  
11. Review and Communication  

• This policy will be reviewed annually or following a school closure event.  
• Feedback from staff, students, and parents will be gathered to refine processes.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

Appendices 

 
A. Principal’s Announcement 

Subject: Important: Temporary Transition to Online Learning 

Dear Parents, 

Following confirmation from the KHDA / IVEI, our school will be closed on [insert date(s)] due to 

[inclement weather / unforeseen circumstances]. To ensure uninterrupted learning, we will be 

moving to online learning during this period. 

Please be assured that we are fully prepared to continue delivering high-quality lessons through 

Seesaw and Microsoft Teams. Our priority remains the safety and wellbeing of our students while 

maintaining continuity of education. 

You will shortly receive further details from the Heads of School regarding schedules, lesson access, 

and expectations. 

Thank you for your support and cooperation as we work together to keep learning on track. 

 
Warm regards, 
Principal  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
B. Heads of School Communication (Learning Specifics) 

Subject: Online Learning Logistics and Schedule 

Dear Parents, 

Further to the Principal’s announcement, please find below details regarding our transition to online learning: 

• Start Date: [insert date] 

• Platforms: 

o FS–Y4: Seesaw/Microsoft Teams (activities, lesson links, submission of work) 

o Y5–Y13: Microsoft Teams (live lessons, assignments, communication) 

• Attendance: Students are expected to attend all scheduled live sessions. Registers will be taken at 

the start of each lesson. 

• Daily Schedules: Timetables will remain the same, with minor adjustments where required for online 

delivery. Teachers will share daily updates by 7:15 am. 

• Submission of Work: Seesaw/Teams (FS–Y4) and Teams (Y5–Y13). Teachers will provide feedback 

within 48 hours. 

• Expectations: Please ensure your child is dressed appropriately, has a quiet workspace, and follows 

online etiquette guidelines (camera on, microphone muted when not speaking, respectful use of 

chat). 

This policy, which provides a full overview of procedures, is attached for your reference. 

Thank you for your continued support. Together we can ensure smooth and effective online learning. 

Kind regards, 

 

[Head of Primary / Head of Secondary] 

 

 

 

 

 

 

 

 



 

 
C. Health & Safety Team Update (If Applicable) 

Subject: Health & Safety Update – School Closure 

Dear Parents, 

We would like to provide you with an update regarding the closure of our school site. Due to 

[reason – e.g., road flooding, infrastructure checks, building access], the school premises will remain 

closed until [insert timeline]. 

Please be assured that the Health & Safety team, along with relevant authorities, is actively 

monitoring the situation. Updates will be provided as soon as we have confirmation regarding safe 

reopening. 

In the meantime, online learning will proceed as per the guidance shared by the Principal and Heads 

of School. 

Your child’s safety is our utmost priority. Thank you for your patience and cooperation. 

Sincerely, 

Head of Operations 

 

 


